Study Rooms

Purpose:
The purpose of this policy is to establish criteria related to the use of study rooms at the Keller Public Library. The library has limited study room space; as a result our policy is an attempt to create fair access to the space.

1. [bookmark: _GoBack]The library has two Study Rooms. Each room may be booked for a two-hour session. If there is no booking for the room(s) at the end of the two-hour session, then that patron can remain until the room is reserved or requested by another patron.
2. If a group has multiple parties, they can not make subsequent reservations to increase their allotted time.
3. Individuals requesting a Study Room reservation must be at least 15 years of age.
4. Patrons must check in at the Information Desk before using the study rooms. Library staff will escort patrons to the appropriate room and allow entry.
5. Individuals failing to appear at the Library in order to occupy a reserved Study Room (“no shows”) may lose the privilege to reserve a room in the future. If a patron does not arrive to use the room within 15 minutes of the designated reservation start time, the room may be booked by another patron.
6. Disruptive behavior may lead to a loss of access to the study rooms.
7. Patrons must vacate the room when asked to do so.  Failure to do so may lead to a loss of access to the study rooms.
8. The patron reserving the Study Room is responsible for any damages incurred during use of the room.
9. Library staff reserves the right to cancel any study room reservation at any time due to unforeseen circumstances (power outage, inclement weather, etc.).



